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Is your inbox overloaded? Fedl like your email is controlling your life?
Y ou heed the ninjaway of email management!

In this short ebook, an edited extract from Graham Allcott’s acclaimed How to be
a Productivity Ninja, you'll learn the simple skillsto get your inbox down to zero
- and keep it there, day after day.

Following Allcott’s straightforward advice, anyone - from a student to a Chief
Executive - can keep on top of their messages and feel in command, calm and up
to date. You'll learn to be ruthless, to separate thinking from doing, and how to
make your email inbox work for you - and not the other way around!

Since 2009, when they were founded by best-selling author Graham Allcott, their
range of practical, human and straight to the point workshops have been
transforming the productivity of leading companies and organizations around the
world.

Think Productive are passionate about Productivity. Their Productivity Ninjas
(that’s what they call their coaches) deliver workshops, practical coaching and
consultancy to help people get more done, with less stress.

Think Productive structure their sessions to include workshop-room time as well
as at-desk coaching. So on ‘ Getting Y our Inbox to Zero' for example, people
actually GET their inboxes to zero by the end of the 3 hours— not just talk about
it.

They offer an email follow-up serviceto help make sure the learning sticks and
are available on email to answer follow-up questions. The Ninjas know all the
best tips and tricks for Outlook, Gmail, PC, Mac, pen and paper, iPhone, Android
and whatever else you might use!
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In this short ebook, an edited extract from Graham Allcott’ s acclaimed How to be a Productivity Ninja,
you'll learn the simple skillsto get your inbox down to zero - and keep it there, day after day.

Following Allcott’ s straightforward advice, anyone - from a student to a Chief Executive - can keep on top of
their messages and feel in command, calm and up to date. You'll learn to be ruthless, to separate thinking
from doing, and how to make your email inbox work for you - and not the other way around!

Since 2009, when they were founded by best-selling author Graham Allcott, their range of practical, human
and straight to the point workshops have been transforming the productivity of leading companies and
organizations around the world.

Think Productive are passionate about Productivity. Their Productivity Ninjas (that’s what they call their
coaches) deliver workshops, practical coaching and consultancy to help people get more done, with less
stress.

Think Productive structure their sessionsto include workshop-room time as well as at-desk coaching. So on
‘Getting Y our Inbox to Zero’ for example, people actually GET their inboxes to zero by the end of the 3
hours — not just talk about it.

They offer an email follow-up service to help make sure the learning sticks and are available on email to
answer follow-up questions. The Ninjas know all the best tips and tricks for Outlook, Gmail, PC, Mac, pen
and paper, iPhone, Android and whatever else you might use!
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Editorial Review
About the Author

Graham Allcott isaproductivity trainer, social entrepreneur and founder of Think Productive. His company
runs public workshops throughout the world and also run in-house workshops for staff at a range of
organizations, including eBay, the Bill & Melinda Gates Foundation, American Express and
GlaxoSmithKline.

Users Review
From reader reviews:
Yasmin Parker:

This Get Y our Inbox Down to Zero: from How to be a Productivity Ninja book is not really ordinary book,
you have after that it the world isin your hands. The benefit you will get by reading this book is actually
information inside this e-book incredible fresh, you will get details which is getting deeper an individual read
alot of information you will get. That Get Y our Inbox Down to Zero: from How to be a Productivity Ninja
without we understand teach the one who reading through it become critical in pondering and analyzing.
Don't become worry Get Y our Inbox Down to Zero: from How to be a Productivity Ninjacan bring any time
you are and not make your tote space or bookshelves' come to be full because you can have it with your
lovely laptop even cellphone. This Get Y our Inbox Down to Zero: from How to be a Productivity Ninja
having excellent arrangement in word and layout, so you will not sense uninterested in reading.

Patrick Vanmeter:

Information is provisions for individuals to get better life, information nowadays can get by anyone with
everywhere. The information can be a knowledge or any news even an issue. What people must be consider
any time those information which isinside former life are hard to be find than now is taking seriously which
one works to believe or which one the resource are convinced. If you obtain the unstabl e resource then you
buy it as your main information there will be huge disadvantage for you. All those possibilities will not
happen inside you if you take Get Y our Inbox Down to Zero: from How to be a Productivity Ninjaas the
daily resource information.

Carol Boissonneault:

The guide untitled Get Y our Inbox Down to Zero: from How to be a Productivity Ninjais the reserve that
recommended to you you just read. Y ou can see the quality of the book content that will be shown to an
individual. The language that creator use to explained their ideas are easily to understand. The writer was did
alot of analysis when write the book, therefore the information that they share for your requirementsis
absolutely accurate. Y ou al'so might get the e-book of Get Y our Inbox Down to Zero: from How to be a
Productivity Ninjafrom the publisher to make you far more enjoy free time.



Lisa Potter:

Spent afree time to be fun activity to do! A lot of people spent their free time with their family, or their very
own friends. Usually they accomplishing activity like watching television, planning to beach, or picnic
within the park. They actually doing ditto every week. Do you feel it? Do you need to something different to
fill your personal freetime/ holiday? Can be reading a book could be option to fill your totally free time/
holiday. Thefirst thing that you'll ask may be what kinds of publication that you should read. If you want to
try out look for book, may be the publication untitled Get Y our Inbox Down to Zero: from How to be a
Productivity Ninja can be great book to read. May be it could be best activity to you.
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